
 

 

 

vf[ky Hkkjrh; rduhdh f”k{kk ifj’kn ~ 

All India Council for Technical Education 
 

                                                   fnukad%  @  @21 

                                                                                                Date:    /     /21 
lsok esa] 

To, 
 

lykgdkj@funs”kd@mifuns”kd@lgk;d funs”kd 

Advisor/Director/D.Director/A.Director 
vHkkrf”ki eq[;ky;] usYlu e.Msyk ekxZ]  

olar dqat] ubZ fnYyh&110070 

AICTE H Q, Nelson Mandela Marg ,  
Vasant Kunj, New Delhi-110070 
 

fo’k; % कार्यभार ग्रहण(M~;wVh)fjiksVZ ds laca/k esaA 

Subject: Regarding Duty joining Report. 
 

vknj.kh; egksn;] 

Respected Sir, 
 

  eSaus vkt fnukad--------------------------------------dks izkr%-----------------------------------fnu dk 

vftZr@fpfdRlk vodk”k ftlesa vkxs@ihNs NqV~Vh tksMs x, lfgr fnukad----------------------------

---------------ls----------------------------------------rd vodk”k xzg.k djus ds Ik”pkr~ dk;kZy; esa dk;ZHkkj 

xzg.k dj fy;k gSA  

I am joining my duties today i.e…………………………….(Forenoon), after 
availing Earned/leave for …………………… day/s with effect from 
…………………………………… to …………………........................ along with prefix 
……………………………………………………. and suffix ……………………………………………………. 

 

lwpukFkZ ,oa vko”;d vkxkeh dkjZokbZ gsrqA 

This is for information and further necessary action please. 
 

/kU;okn] 
Thanking you, 

Hkonh;] 

Yours faithfully, 
gLrk{kj% 

Signature: 
uke% 

Name: 
inuke% 

Designation: 


